
PROPERTY / SITE OFFICE INVENTORY 

2010 
 

PROPERTY # PROPERTY NAME 

 
 

DATE 

 
 

 
A detailed Property Inventory is to be completed annually by each property.  If more than one property is 
managed, please complete a separate sheet for each property.  Items to be included are equipment, furniture, 
etc. that is owned by the property.   
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* E X A M P L E:   
 ITEM    DESCRIPTION   DATE PURCHASED   PRICE 
 Desk Metal office desk 10/03/93 $209.00 
 Shovel Rounded/Pointed 09/06/93 19.99 
 Lawnmower Toro - XYZ337 05/17/94 329.99 
 Telephone Sony - F20034-71 04/23/97 89.99 
 Scissors Fiskars 02/10/97 9.99 
 Pruners Hedge pruners 07/12/97 14.99 
 Copy Machine Canon - F200X289 12/12/97 349.00 


